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MEMO

To : All, Head of Department, SASMEC @ IIlUM

From : Department of Radiology, SASMEC @ 1IlUM

cc : Hospital Director (Clinical), SASMEC @ 1IlUM

Date : 18th July 2023

Subject : Updated Workflow of FNAC/Biosy Done in Department of Radiology

Kindly refer to the above matter.
Dear Prof. / Assoc. Prof. / Dato' / Dr. / Br. & Sr.,

Reffering to the memo dated 21/03/2023 by Department of Radiology in which we had requested
that the histopathology/cytology request form is not kept by department and the patient need to
bring it on appointment day.

Scenario:
Since the implimentation of this standard operating procedure (SOP), few issues had occured.

1. In most cases, patient didn’t bring the form either being lost or left at home.
2. A very long waiting time is need to get a new HPE/cytology form from the primary team
causing a long backlog to FNAC/biopsy workflow.

Action taken:
Due to this, the department had decided to change to a new workflow, in which the HPE/cytology
form need to be sent to Department of Radiology (please refer to the attachment) together with

the radiology request form and consent. As for this, the main changes will be within the department
of radiology.

Should you have any enquiries, do not hesitate to contact us via ext. 2576.

Your kind of attention and cooperation are highly appreciated.

Thank you. Wassalam.

(Assoc. Prof. @r. Ahmad Razali Bin Md Ralib @ Md Raghib)
Head,

Department of Radiology,

Sultan Ahmad Shah Medical Centre @ IIlUM

Kuantan, Pahang.

Sultan Ahmad Shah Medical Centre @IIUM (SASMEC @IIUM)
Jalan Sultan Ahmad Shah, Bandar Indera Mahkota, 25200 Kuantan, Pahang Darul Makmur

Tel: (+609) 591 2500 | Fax: (+609) 591 2699 | Email: sasmec@iium.edu.my
Website: https://sasmec.iium.edu.my/
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SULTAN AHMAD SHAH
MEDICAL CENTRE @IIUM

DEPARTMENT OF RADIOLOGY, SASMEC @ lIlUM
WORKFLOW OF FNAC/BIOPSY PROCEDURE

Primary team request for biopsy/

FNAC

l

Primary team to fill up the following

forms
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}

Radiology

Request Form
(SASMEC-RAD-F003)

Consent Form Radiology

Procedure
(SASMEC-RAD-F001)

Consent Histopathology/
For Operation Cytology Request Form
(SASMEC-F008) (SASMEC-PATHO-F006)

A 4

Send these forms to Ultrasound
Room,Department of Radiology

l

Ultrasound nurse of the day will

received the forms

l

The forms will be sent for vetting by

Ultrasound nurse of the day

Accepted form

A

Ultrasound nurse give the
appointment date & key in the
procedure in RIS Scheduler

A

Ultrasound nurse need to call
Cytology Lab (ext 1575) to inform the
case to cytology team

l

Ultrasound nurse fill up the
information of appointment given in
appointment slip & give it to the
radiographer on duty appointment

l

Radiographer will send the
Whatsapp appointment message to
the patient

Rejected form

|

Ultrasound nurse will send back the
forms to clinic/primary team

Appointment day

i

Patient came to the department

'

Register patient & scan form in RIS

v

Ultrasound nurse call Cytology team

i

Procedure perform
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